MAIJO AVERAVE

Mob: +919947691506

Email: maijo.averave@gmail.com

Career Objective: To achieve a position in a professional environment that can effectively
utilize my knowledge and hands-on experience that offers opportunities for development and
to be successful in those challenging tasks that are given to me.

Key Skills:

e Ability to handle multiple tasks

e Excellent communication and interpersonal skills.

e Ability to work in a fast-paced work setting.

e Qutstanding analytical and observational qualities.

e Strong time-management skills.

e Able to work capably under pressure, drive for results.

WORK EXPERIENCE

ASPIN TRAVELS ( Nov 2010 to till Date ) as Senior HR Executive.

Duties and Responsibilities:

& ldentifying suitable candidates according to the client requirements.

& Coordinating the selection procedure by screening & evaluating the qualified candidates.
& Scheduling the interview of shortlisted candidates and frequent follow up.

& Responsible for the timely completion of the manpower requirements of the Client Companies.


mailto:maijo.averave@gmail.com

& Exposure towards job posting, advertising, sourcing and headhunting through social media.
& Involved in Client Acquisition process to get new client companies.

& Also responsible for converting existing prospects in to new clients.

& Office correspondence and Assisting the Administration.

& Facilitating travel and accommodation facilities.

& Secretarial Assistance and correspondence.

IDEA CELLULAR (2007 —2010) as Marketing Team Head.

Duties and Responsibilities:

e Developing new business partners to expand product reach in the market.

e Working in interaction with the dealers and distributors to assist them to promote the product.

e Periodic monitoring of sales and collections.

e Advertisement consulting and suggesting the best and appropriate advertising work for the clients.

e Developing new sales lead to grow and exist in the market.

EDUCATIONAL QUALIFICATION

e B. A. Economics from M G University.
e Pree Degree from M G University.
e SSLC.from Kerala Board.

COMPUTER KNOWLEDGE

e PGDCA, C++, JAVA

LANGUAGES KNOWN

e English, Malayalam & Hindi

EXTRA ACTIVITIES

e Passed the N C C 'B' Certificate Examination in 2002 under the authority of Ministry of Defense

Government of India.



PERSONAL PROFILE

Date of Birth : 17 /05 /1982

Sex : Male

Marital Status : Married

Religion & Cast : CHRISTIAN, ANGLO-INDIAN

Nationality : INDIAN

Present Address : Panayakulathil House
Kadamakudy
PizhalaP O

Ernakulam Dist, Pin - 682027

HOBBIES

Playing Football, Listening to Music, Reading and Traveling.

DELARATION

| Maijo solemnly declare that the above mentioned particulars about me are true and correct to the best

of my knowledge and belief.

Place: Cochin

Date : MAIJO AVERAVE



4.aspin

Approved by Gowt. of India Ministry of Overseas Indian Affairs

TO WHOM IT MAY CONCERN

This is to certify that Mr. Maijo Averave is working with our company as SENIOR HR
Executive since November 2010. During his tenure, he is very professional and brilliant at his
work. His performance as a SENIOR HR Executive is outstanding. I have no hesitation in
recommending him to any organization that he wish to work with. We would like to thank him
for his exceptional services to the organization as well.

This certificate is issued upon his request to the company and we wish him all the very best and a
bright future.

Yours Faithfully

o

Prince M P
(Business Development Manager)
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